Myuuuunaiasnoe Gioaxernoe o6pasoBaTenbHoe yUpexRIeHHE
JJISE AeTeii AOMIKOJLHOTO H MJI2JLIero WKoJbHOro BO3pacTa
«HauanbHast uIkona — Aerckuii cagy» ner. Manas Ilepa

IIPUKA3
OT«%//}) ”/ai 2015 r. Ne 45

06 ymeepcoenuu «Kodekca ImuKu u cayxcebHoz0 noceoenus PabomHuKos
MBOY 0ns 0emeii AOWIKOJLHOIO U MJaJuIero MKoJLHOro Bo3pacra
«HauanpHas mkosa — aerckuii cam» ner. Manas Ilepa

Bo wucmonuenwu @epmepamsHoro 3akona oT 25.12.2008r. Ne 273-®3 «O
MPOTHBOACHCTBHY KOPPYTIIHI B LIETIAX npUITAKTUKH KOPPYIIIMOHHBIX TIPOSIBIICHHUH .

TTPKA3BIBAIO:

1. VrBepauTs «Kodexca smuku u CRysjcebHo20 No8edeHus. pabomnuxoe MBOY
Ons1 Oemetl NOUIKOJABHOTO ¥ MIIAJIILETO IIKOJIBHOIO BO3pacTa
«HauansHas [Koia — nerckui cany mcr. Manas [lepa

2 PaGorumnkaM MBOY «Havanpras mKojia — AETCKUH caj» rct. Manas Ilepa
PYKOBOACTBOBATECA B CBOEH AATENHHOCTH OOGMIMMHU  ITOJOKEHUSIMHU,
OCHOBHEIMH OO0f3aHHOCTAMH, IIPUHIMIAMH U IpaBHIaMHU ciryxe0HOro
noBegeHus pPabOTHUKOB, DPEKOMEHIATENbHBIMA 3TUYECKHMH IIpaBHIaMH
CciTykeGHOro OBE/ICHHA PAaOOTHHKOR.

3. KoHTpoiib 32 HCIOTHEHHEM HACTOSIIETO NpHKasa OCTABIIAI0 38 coOoH.

JupekTop ' C.A.CkonuHoBa



VTBepxaeH

MPHUKa30M

MYHHIUATIAJIBHOTO OFOJDKETHOIO
0011e00pa3zoBaTENBHOTO YUPEKACHMUs
«Havanenas mkosa — IeTCKuit cagy
nict. Manas [lepa

ot « 'y 7. 2072 1. Ne 4

Koxeke
3THKH U CITy’)Ke€OHOro noBeeH!s: pabOTHUKOB MYHHIIMIATSHOTO
OXOZKETHOTO 06111e06pa30BaTENBHOIO YIpEK ACHNS

«Hauanbnas mixona — netTckuit cay rct. Manas Iepa

. Hacrosumii KojeKc OTHKM M CIyXeOHOrO mOBeleHHS pPaGOTHHKOB
MYHHLHAIIAIBHOTO OFOMKETHOIO 00111€00pa30BaTEILHOIO YUPEK IEHUS
«HavanpHasi mikona — gerckuit camy mer. Manas Ilepa (manee — yupesieHue)
paspaboran B cooTBeTcTBHM ¢ KouctuTymmeir Poccuiickoii Oenepanuu,
DenepaabHbIM 3aKOHOM «O MPOTHBOASHCTBAM KOPPYTIHIY, HHBIMUA HOPMATUBHBIMY
NpaBoBbIMA akTaMH Poccmiickoit ®ejiepallui, W OCHOBaH Ha OOUIENPU3HAHHBIX
HPABCTBCHHBIX NMPUHIMIIAX ¥ HOPMAX POCCHHCKOro 061ecTBa U rocyapcTaa.

2. Hacrosmwmif KOmeKC OSTHKM H CIyKeOHOro TIOBeIeHHs paboTHUKOB
yapexaenus  (nanee  —  Komekc) mpencraBisier  co6oii  cBox  o6mmx
NPO(GECCHOHANBHBIX TMPHUHIAIIOB W [PaBAJI [1OBEJEHUS, KOTOPHIMH HAIJIEKHUT
PYKOBOJCTBOBAThCsSI BCEM DPAabOTHUKAM YUpEKIEHHS HE3aBHUCHUMO OT 3aHMMaeMoi
JOJKHOCTH.

3. Jluno, nocrynaromiee Ha paboTy B yupexkaeHHe, 00s3aHO 03HAKOMUTBCS C
TOJIOKEHUAMH HacTosiero Kojgekca u pyKoBOACTBOBATBECS MMH B IIpoliecce CBOeH
TPYyAOBOH NEATENBHOCTH, & KaX/blii PabOTHHUK yupexkaeHus o0si3aH MPUHHUMATE BCE
MEpHI 151 COOMFoIeHus TTotoxKeHni Komekca.

4. Lensto Konekca sBnsiercss 06001IeHIE 3THYECKUX HOPM M YCTAHOBIEHUE
NpaBUJl  CIy)KeOHOrO TOBeNeHUSI pAOOTHMKOB YUPEKIEHHS Ui J1OCTOWHOTO
BBITIOJIHEHUSI IMH CBOEH INMpodeccHoHanbHOH JeSATeNLHOCTH, a TakKe obecrieueHne
S/IMHBIX HOPM MOBENEHH PAaOOTHUKOB yUPEkKAEHHS.

5. Konexe mpussan moBbICHTE 5(()EKTUBHOCTH BBIMOMHEHHS PabOTHHKAMM
YUPEKIEHUSI CBOUX JIOKHOCTHBIX 00S3aHHOCTEIA.

6. Kozexe cayxur dynmamenToM s GOpMHpOBaHHS — pabouHX
B3aUMOOTHOIIGHHH B  yYPEXKNCHHMH, OCHOBAaHHEIX Ha HOPMax MOpAH,
HPaBCTBEHHOCTH, a TaKXKe€ Ha OCYLIECTBICHHH CaMOKOHTPONIS pPaBOTHHKAMU
YUPEX JICHHS.

7. 3uanue u cobmosieHre paboTHUKAMM y4YpeXxaeHus monokenni Komekca
SIBISIETCS OTHUM M3 KPUTEPHUEB OlIEHKM COOIIOICHHUs UMH AUCIMILIMHBL TPY/Ia.

8. J[learenpHOCTb YyuUpekaeHMs U ero pabOTHUKOB OCHOBBIBAETCS HA
CJIeIYIOUTUX PUHIUIIAX TPO(ECCHOHAIBHON STUKH:

33aKOHHOCTB;

IIPO(eCCHOHATH3M;

HE3aBUCHUMOCTB; r
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0OPOCOBECTHOCTE;

KOH(HIeHIINATbHOCTb;

HHDOPMALIMOHHAsL OTKPBITOCTh YUPEKIACHUS,

9 beKTHBHBIN BHYTPEHHUN KOHTPOIIb;

CIIPaBeAJIMBOCTD;

OTBETCTBEHHOCTb;

00BEKTUBHOCTE;

NIOBepHe, YBAKEHHE U T00pOKeaTeIbHOCTh K Ko/lieraM 1o pabore.

9. PaGoTHUKM yupexAeHUs IPU3BaAHbI:

1) moOpOCOBECTHO W HA BBICOKOM MPO(ECCHOHATBHOM YPOBHE HCTIONHATH
CBOM JIOJDKHOCTHBIE OOSI3aHHOCTH, coOmonas Bce TpeboBaHHs 3aKOHOIATENILCTBA
Poccuiickoii @enepamuu, 3aKkoHojarenbcTBa PecnyOmukm Komum B Hensx
obecrieyenus >QGheKTUBHON paboTHl yUpekaeHUs U pealn3aliy BO3JIOXKEHHBIX  Ha
HEro 3azad; '

2) TIp¥ TIPUHSTAY PELIeHHs YIUTHIBATh TOTBKO OOBEKTUBHBIE OOCTOSTENBCTRA,
MOJATBEP K ACHHbIE TOKYMEHTaMH;

3) OCYILECTBISATH CBOIO AESTENBHOCTD B MpEJIeNaX MOJHOMOYHK YUPeKACHUs
U JOJDKHOCTHBIX 00s13aHHOCTEH;

4) He o0Ka3pIBATH TPEANIOYTCHUS KaKMM-THOO MpodeCcCHOHATBHBIM UIH
COLMANLHBIM TPYNIaM M OpraHu3auusM, ObITh HE3aBUCHMBIMH OT BIIHSHHUSA
OTZENILHBIX TPAX/IaH, NPO(HEeCCHOHATBHBIX WIH COLMAIbHBIX IPYII ¥ OpraHu3alin;

5) wucKmoYaTh JEWCTBHS, CBS3aHHBIC C BIMAHHEM KaKuX-JIMOO IHYHBIX,
HMYIIECTBEHHBIX  ((PUHAHCOBBIX) M  MHBIX  HMHTEPECOB,  MPENSTCTBYIOLIMX
0OPOCOBECTHOMY UCTIOJHEHUIO HMHU JIOJDKHOCTHBIX O0S3aHHOCTEM;

6) cobmonarh HOPMBI CITy)KeOHOM, Mpo(ecCHOHAIBHON 3THKH W TpaBHIa
J€IOBOTO TIOBEICHMUS;

7) ObITh KOPPEKTHBIM, BHUMATEIbHBIM, N0OpOKeIaTelIbHbIM U BEXKIHUBBIM C
rpakJaHaMH, a Tak)Ke B CBOMX OTHOIIEHMSAX C BBEIMIECTOSIIMMH PYyKOBOJUTEISIMH,
KOJUTETaMy U NOJYHHEHHBIMU;

8) MpOSBIATH TEPNUMOCTH W yBayKeHHE K OObIYasM WM TpaallMsiM HapOJIOB
PoccHu M ApYrHX TOCYAapCTB, YYMTHIBATH KyJIbTYpHBIE M HHbIE OCOOEHHOCTH
PasTWYHBIX OSTHUYECKHX, COLMANBHBIX Tpynn M KOH(eCcCHH, CrnocodcTBOBaTh
MEKHALHOHATEHOMY U MEKKOH(PECCHOHAILHOMY COTIIACHUIO;

9) BO3JEPKMBATECSI OT MOBEIEHUS, KOTOPOe MOIJIo OBl BBI3BaTh COMHEHHE B
06POCOBECTHOM HCTONHEHUH JODKHOCTHBIX 0043aHHOCTEH, a Takke u3berarh
KOHQIMKTHBIX ~CHUTyallWii, CIMOCOOHBIX HAHECTW Yyumepd MX penyTalmud M
ABTOPUTETY yUPEXKICHUS;

10) mpuHWMaThL I[IPEAYCMOTpPEHHble  3aKOHozaaTenbCcTBOM  Poccuiickon
denepaiii Mepbl 10 HEJOMYIICHHIO BO3HUKHOBEHHS KOH(IMKTA HHTEPECOB U
yPEeryJMpOBaHUI0 BOSHUKIINX CIy4aeB KOH(INKTa HHTEPECOB; '

11) He WCHONB30BaTh CHy)XeOHOE IIOJOKEHWEe JUIs OKa3zaHHs BIUSHUA Ha
NeSTeNBHOCTh OCYJAapPCTBEHHBIX OpPraHoB, OPTaHOB MECTHOIO CaMOYIpaBIIEHWS,
OpraHM3alyii, JODKHOCTHBIX JIHL, FOCY/AapCTBEHHBIX (MyHHUIANAIBHEIX) CIyKalluX
¥ rPaXK/IaH MPH PELIEHUH BOIIPOCOB JIMYHOrO XapakTepa;

12) BO3zepKHBATHCS OT IMYOJIMYHBIX BBICKA3bIBAHWM, CY)XXJIEHHMH M OIEHOK B
OTHOLUEHNH [ESTeTbHOCTU IOCYy1apCTBEHHBIX OPTraHOB PecnyGnuxku Komu, opranoB
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MECTHOI'0 CaMOYIPaBICHUs, YUPEKICHUS, UX PYKOBOJIUTENIEH, €CIIU ATO HE BXOIUT B
UX NOJDKHOCTHBIE 00SI3aHHOCTH;

13) cobmomate yCTaHOBNEHHBIE B YUPEKICHUHM IIpaBHIA NyOIHIHBIX
BBICTYIUICHWH U IIPEJOCTaBIEHUS CiIykeOHOM uH(popMaLuy;

14) yBaKHTENBHO OTHOCHTHCS K JIESATENBHOCTH MpeCTAaBUTENeH CpencTB
MaccoBOH MH(OpMALKK 10 HHPOPMHUPOBAHHIO OOIIECTBA O paboTe yupexueHus, a
TaK)K€ OKa3plBaTh COMEHCTBHE B IONyYeHWHM [AOCTOBEPHONM HHpOpMaIUU B
YCTaHOBIIEHHOM TIOPSIIKE;

15) BosnepkuBaTBCA B MyOIIHYHBIX BBICTYIUIEHHSIX, B TOM YHCIE B CPEACTBAX
MaccoBOW HH(opMauwH, OT 0003HAYEHHS CTOMMOCTH B WHOCTPAHHOH BajIOTe
(YCTIOBHBIX I€HEXKHBIX €IMHHUIAX) Ha TeppuTopun Poccuiickoii @Denepauny TOBapOB,
paboT, yCIyr ¥ WHBIX OOBEKTOB TPaXAAHCKHX IIPaB, CyMM CIEJIOK MEXy
pesunentamu Poccuiickoii @enepanuu, mnokasareseil OHODKETOB BCeX YpPOBHeN
OroxeTHOM cuctemsl Poccuiickolt ®enepanuu) 3a HCKITIOUSHHEM cly4aeB, Korja
5TO HEeOOXOAWMMO [T TOYHOM Iepejayd CBEAeHUH JHGO NIPENYCMOTPEHO
3aKOHOJATeIbCTBOM Poccuiickoli ®esepanuy, MEKIYHAPOIAHBIMH JIOrOBOPAMH
Poccuiickoii @ezepanum, o6pr9asMu 1710800 060pOTa; ;

16) nOCTOSHHO CTPEMUTHCS K 0OeCTIeYeHNI0 KaK MOKHO Gojiee 3(G(eKTHBHOTO
PacIoOpsKEHUS pecypcamMi, HaXOAsAMUMHCS B C(hepe UX OTBETCTBEHHOCTH;

17) co3naBath yciroBus 1715 pa3BUTHs 10GPOCOBECTHON KOHKYPEHTHO#H Cpebl
1 obecrieunBaTh 0OBEKTUBHOCTE U MPO3PATHOCTH B Cepe 3aKyIIOK TOBAPOB, paboT,
YCIyT JUIsl O0ecnedeHus HyK I YIpExKIeHU.

10. PaboTHUKM yupeXaeHus 00s3aHb:

1) nognepxuBaTh MOPAAOK Ha pabodeM MeCTe;

2) yBemomiaTh paboromarens (ero IpejctaButens) o6 obpallleHHH K Hemy
KaKuX-mibo JML B LEMAX CKIOHEHWST K COBEPIIEHMIO KOPPYMLHOHHBIX
[IpaBOHAPYILIEHNH;

3) B ciydasix, NpeayCMOTPEHHbBIX 3aKOHOM, IPEACTaBISATh B YCTAHOBJICHHOM
NIOpSZIKe CBEJICHUS O CBOMX J0XOJaxX, pacxofax, 00 MMYyIIecTBe U 00s3aTeibCcTBax
HUMYIIECTBEHHOTO XapakTepa, a Takke O J0X0JaX, pacxonmax, o0 HMMYIIECTBE H
o0si3aTeNbCTBAX MMYILIECTBEHHOI'O XapakTepa CBOMX CYNpyrd (cympyra)
HECOBEPIIEHHOJIETHUX JIETEH; ,

4) npuHAMATL MEpPBI MO HEJOMYLIEHHIO 060N BO3MOKHOCTH BOSHHKHOBEHMS
KOH(JIUKTA HHTEPECOB 1 yPEryIMPOBAHHIO BOSHUKIIETO KOH(MIHUKTA HHTEPECOB.

11. PaboTHHKY yUpeXICHUs HE UMEIOT TIpaBa:

1) 3710ymoTpe6IATh AOMKHOCTHBIMM IOJHOMOYHSMU, CKJIOHSATH KOTO-THOO K
[IPaBOHAPYLICHUSIM, HMEFOIIUM KOPPYILUOHHYIO HAPABIEHHOCTE;

2) BO BpeMs WCIHOJHEHHMS JO/DKHOCTHBIX OOS3aHHOCTEH BecTH cebs
BBI3BIBAIOIIE MO OTHOIIEHHIO K OKpYKAIOLIWM, TMPQSBISTh HETaTHBHBIE 3MOLUH,
UCIOIB30BATh CJIOBA M BBIPAXKEHUSI, He JOITyCKaeMble JIENIOBbIM 3THKETOM.

12. . Paboraukam YUPEKIACHUS, HaJIeJICHHBIM OpraHHW3alMOHHO-
pacnopsAAUTEIbHBIMUA TIOJTHOMOYHMAMHE II0 OTHOIIEHHIO K JIPYTHM pabOTHHKAM
YUpeKACHHS, PEKOMEHAyeTcs OBITh A1 HHUX o0pa3namu MpodeccHoHaIn3Ma,
Oe3ylpevHOM pemyTalMy, CIOCOOCTBOBATE (DOPMUPOBAHMIO B  YUPEKICHHH
GnaronpuaTHOro Ui 3G GEeKTHBHOM paGoThl MOPATBHO-ICHXOTOTHYECKOIO KITAMATA.

P
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13. PabGoTHukun YUPEXKACHUS, HaJleJIeHHEBIe OpraHu3aluoOHHO-
pacTiOpsiTUTEIBHBIMA  TIOJTHOMOYMSIMEA 110 OTHOLIEHWIO K JAPYrUM pabGoTHHKaM,
PU3BAHBI: '

a) NPUHAMATE MEPHI MO TPENOTBPALICHUIO M YPEryJIHPOBAHMIO KOH(IUKTA
HWHTEPECOB;

0) IpUHUMATE MEpBI [0 MPe Ly PR ACHHIO KOPPYIIIHH;

B) HE JONYCKaTh CIy4aeB MPUHYXIEHUS PabOTHHKOB K Y4YacTHIO. B
AEATEIBHOCTH MOJIHTHYECKUX NTaPTUH U 00IIECTBEHHBIX 00bEIUHEHHUIA.

14. Pabotaukam YUpEXKIACHUS, HaJleJIeHHBIM OpraHU3aluOHHO-
PacTiOpSIUTENIBHBIME  TIOTHOMOYHAMU M0 OTHOLIEHWIO K JApYyrMM paGoTHHKaM
YUPEXACHHs, CICAyeT IPUHUMATh Mepbl K TOMY, YTOOLI TOAYAHEHHBIE UM
pabOTHUKY yUpeKIeHHs He JOIyCKald KOPPYIIHOHHO-0MAaCHOTO MOBEIEHHS, CBOUM
JIMYHBIM  [IOBEJEHHEM IOJaBaTh NpPUMEP 4YeCTHOCTH, OECIpUCTPAaCTHOCTH U
CIIpaBeIJInBOCTH.

15. Bo Bpems HCIOJHEHHS [AOMKHOCTHBIX OOS3aHHOCTEH pabOTHUKA
YUPEKIACHHUS BO3IECPIKUBAIOTCS OT:

1) moboro BH/ia BeICKAa3bIBAHUMN U ASHCTBAN AMCKPUMUHAIIMOHHOTO xXapakrepa
M0 mMpu3HaKaMm I10Ja, BO3pacra, pachl, HAllHOHAIBHOCTH, $3bIKa, IPaXKAaHCTBA,
COLMAILHOrO0, MMYUIECTBEHHOI'O WJIM CEMEHHOIr0 ITOJOKEHHUS, MOTUTHYCCKUX WIH
PETHUTHO3HBIX IIPEANTOYTEHHIH;

2) rpy0©OCTH, TIPOSIBICHUH IpeHeOGPeKUTELHOTO TOHA, 3aHOCYHBOCTH,
OPeB3ATEIX ~ 3aMEYaHHUH, NPEAbSBIEHHS  HENPaBOMEPHBIX,  HE3aCIYKEHHBIX
OOBHHEHHH,

3) Yrpo3, OCKOpOHTENBHbIX BBIDAKEHUN WM  PINTMK, [CiCTBHIA,
OPENATCTBYIOMUX HOPMaJIBHOMY OOIIEHHIO WMITH TIPOBOLMPYIOLUIHX IPOTHBONPABHOE
TIOBEJICHHE,;

4) KypeHHs! BHE OTBEJIEHHBIX JJIsl TOr0 MECTaX B YUPEKICHHH.

16. PabOTHUKH YUYpPEXACHUS MPHU3BaHbI CIOCOOCTBOBATH CBOMM IIOBEIEHHEM
YCTaHOBJIEHHIO B KOJJIEKTHBE [€JIOBBIX B3aHMMOOTHOLIEHUH ¥ KOHCTPYKTMBHOIO
COTPYAHHUYECTBA JPYT C APYTOM.

PaborHrkam YupeKaeHHUsI PEKOMEHIYETCS ObITH BE)KIIUBBIMH,
HOOpOIKeIaTENbHBIMH, KOPPEKTHBIMY, BHUMATENBHBIMY K IIPOSBISATH TEPIHMOCTE B
OOLLEHUH C TpaKIaHAMHA ¥ KOJIeraMu.

17. Buemnu#i BuA pabOTHUKOB yYpeXkIE€HMS TMPH HCIOTHEHHH HMU
JIOJDKHOCTHBIX 00A3aHHOCTEH B 3aBUCHMOCTH OT YCIOBHii paboTsl u (mau) popmarta
ZIGIIOBOTO MEPONpPHATHS HOJDKEH COOTBETCTBOBATEH OOILETIPHHATOMY JIEJOBOMY
CTUIIIO, KOTOPBIH OTIHYAIOT OQHUIMATBHOCTh, CAEPXKAHHOCTh, TPAJULMOHHOCTb,
aKKypaTHOCTb.

20. Cobmonenre pabOTHIKOM ydpex/ienus noxoxkenuit Komekca yauTeBaeTcs
TIpH €ro MOOWIPEHUH, ITPH HANOKEHUU IUCIUIIIMHAPHEIX B3BICKAHHUMN, @ TAKXKE ITPH
oueHKe 3QHEKTUBHOCTH €r0 JeITeNbHOCTH.

21. Hapyuienue mpaBuil aHTHKOPPYIIIMOHHOIO MOBEAEHUS BIEUYeT MPOBEICHE
CIIy)KeOHOr0 paccielOBaHUs 10 O6CTOATEThCTBAM BO3HHKHOBEHHS KOppPYIILIHOHHO-
OIaCHOM CUTYaLUH. .

22. PaGoTHMKH y4UpeXAeHHs B 3aBUCHMOCTH OT TSKECTH COBEPIICHHOTO
[pOCTYTKa HECYT AUCLUILUIMHAPHYIO, a/IMUHHCTPATUBHYIO, FPasKIaHCKO-TIPABOBYIO 1
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YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEILCTBOM PoccHifcKoi
Denepanumn.

23. B ciryyae BO3HMKHOBEHHsI CIIOPHOW CHTYaLuM NPU Peau3alue MoJoKe Uit
Konexkca paboTHuk yupexkmeHus JOMkeH oOpaTUTbCS 34 KOHCYJIbTalluen
(pasbSCHEHMSIMHM) K  CBOGMY  HEMOCPEJCTBEHHOMY  PYKOBONHTENIO  JH6O
PYKOBOZHUTENIO yYpeKACHUs, JUOO K IHMIYy, OTBETCTBEHHOMY 3a pabory 110
Ipo(UIaKTHKE KOPPYITIMY B YUPEKISHHN. '




